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Supervisor Signature:
Unit Approval
:
Posting Information
Position Information
This form is for Division of Research supervisors to request approval to recruit and fill a staff position. All fields should be completed as appropriate. The criteria and justification are required, please attached additional information if necessary.
Revised 9/6/2021
Request to Post Position Form
..\Pictures\DOR-maroon(500mpx).jpg
Research Enterprise Business Services
*Please note, once an applicant is selected and if you plan to
hire within the middle or upper band salary range, a 
Request to Hire Above the Minimum must be completed and approved prior to a verbal offer of employment.
For questions, contact:
    Jessica Beck-Guerrero   979-458-5790          jbguerrero@tamu.edu
    Stacy Cohn                    979-458-8459                  scohn@tamu.edu 
    Reneé Weidemann        979-845-1260     r-weidemann@tamu.edu  
For REBS use only - Notes/Comments for Executive Approver or designee
Unit Director (if other than supervisor)
Unit Director (if other than supervisor)
Signature:
Hiring supervisors are encouraged to complete Effective Hiring Practices Training (TrainTraq Course #2111264) before a position is posted.  This course will help to ensure the proper format, required steps, and appropriate documentation are completed.
Can the responsibilities of this position be reassigned to existing staff?
Supervisors will be notified when a position has posted, please utilize the Staff Hiring Instructions and Coversheet to assist with the hiring process.
Please indicate which of the following criteria this position meets, check all that apply.
In the space below, explain how this position meets the above criteria and justification for filling this position. 
In the space below, include any other instructions for posting (e.g. internal and/or external, search committee members, etc.)
Signature of Executive Approver or designee:
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